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Date January 4, 1994

Trans. No. 94 INF-1 Page No. 2

l. PURPCSE
This rel ease provides local district staff with a desk reference index
to Administrative Directives, Informational Letters and Manua
Bulletins issued in 1993. Rel eases are listed nunerically and by
program ar ea. A synopsis of each Admi ni strative Directive,
I nf or mati onal Letter and Manual Bul l etin is also provided.
Addi tionally, a listing of releases superseded during 1993 is
i ncl uded.

. BACKGROUND
The Annual |ndex of Administrative Directives, Informational Letters

and Manual Bulletins is a practical and essential reference docunent
for all professional staff.

RECOVMVENDED ACTI ON

It is recommended that this release be nmintained with previous
Departnment | ndexes in the Index Reference binder.

W 1liam Goul d
Acting Director
Ofice of Field Operations
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ADM NI STRATI VE DI RECTI VES | SSUED DURI NG 1993

TRANS #

93

93

93

93

93

93

93

93

93

93

93

93

93

ADM 01

ADM 02

ADM 03

ADM 04

ADM 05

ADM 06

ADM 07

ADM 08

ADM 09

ADM 10

ADM- 11

ADM 12

ADM 13

TRANS
DATE

01/11/93

02/ 01/ 93

02/ 09/ 93

02/ 25/ 93

03/ 02/ 93

03/ 04/ 93

03/ 09/ 93

04/ 06/ 93

04/12/93

04/12/93

04/ 14/ 93

06/ 15/ 93

06/ 22/ 93

SUBJECT

NEW YORK STATE MANAGED CARE POLI CY AND
PROCEDURE MANUAL

PUBLI C HOUSI NG CHANGES TO SHELTER
ALLOWANCES

FEDERAL REI MBURSEMENT FOR OUTSTANDI NG
WORKERS UNDER OBRA 90

FURNI SHI NG OF SOCI AL SECURI TY NUMBERS
AS A CONDI TION COF PUBLIC ASSI STANCE
HOUSEHOLD ELI G BI LI TY

PUBLI C ASS| STANCE ELI G BI LI TY:
RETROACTI VE PAYMENT PROCESS ( DEALLUNME
V. PERALES)

| NCREASED MEDI CAL ASSI STANCE | NCOVE
AND RESOURCE STANDARDS AND FEDERAL
POVERTY | NCOVE GUI DELI NES FOR 1993

PA AND MA ELIG BILITY: CHANGES I N ADC-
U ELI G BI LI TY REQUI REMENTS

DI SQUALI FI CATI ON FOR | NTENTI ONAL
PROCRAM VI CLATI ONS

QUARTERLY REPCORTI NG SYSTEM ( QRS)

PUBLI C ASSI STANCE CONSCLI DATED POLI CY
ON SECURI NG HOUSI NG

EMPLOYMENT- RELATED CHI LD CARE
DI SREGARDS/ SUPPLEMENTS AND  QUARTERLY
REPORTI NG SYSTEM ( QRS)

| DENTI FI CATI ON OF QUALIFIED MEDI CARE
BENEFI CIARIES (QWBS) AND  MEDI CAL
ASSI STANCE (M) PAYMENT FOR QVBS OF
CERTAIN COST NOT OTHERW SE COVERED
UNDER THE MA PROGRAM

PUBLI C  ASSI STANCE  ALIEN SPONSCR
DEEM NG MODI FIED BY THE M N NO AND
RU Z V. PERALES DECI SI ON
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ADM NI STRATI VE DI RECTI VES | SSUED DURI NG 1993

TRANS #

93

93

93

93

93

93

93

93

93

93

93

93

93

93

93

ADM 14

ADM- 15

ADM 16

ADM- 17

ADM 18

ADM 19

ADM 20

ADM 21

ADM 22

ADM 23

ADM 24

ADM 25

ADM 26

ADM 27

ADM 28

TRANS
DATE

06/ 25/ 93

07/ 09/ 93

07/ 12/ 93

07/ 14/ 93

07/ 28/ 93

07/ 28/ 93

08/ 18/ 93

08/ 18/ 93

08/ 19/ 93

08/ 24/ 93

08/ 27/ 93

09/ 01/ 93

09/ 03/ 93

09/ 07/ 93

09/ 16/ 93

SUBJECT

NEW PRCCEDURES FOR ELI G BI LI TY WORKERS
REGARDING INQUIRY OF TH RD PARTY
RESOURCES

SUBCHAPTER A DAY TREATMENT SERVI CES

STATEWDE CH LD SUPPORT  COLLECTION
GOALS SFY 1992-93

SPOUSAL | MPOVERI SHVENT: ALLONNCE
| NCREASES FOR 1993

CARE AT HOVE MEDICAID MODEL WAIVER
HOVE ADAPTATI ONS

DI SSEM NATION OF FAM LY SERVI CE PLANS
AND CERTAI N ASSESSMENT | NFORVATI ON
(CHAPTER 725 OF THE LAWS OF 1992)

DSS- 2642 DOCUMENTATI ON REQUI REMENTS

UTI LI ZATI ON OF VETERAN S BENEFI TS AS A
RESOURCE

CH LD CARE: REVI SED MARKET RATES
PROTECTI VE SERVI CES FOR ADULTS: | NTAKE

MODEL CONTRACT FOR LOCAL PURCHASE OF
RESI DENTI AL DOVESTI C VI OLENCE SERVI CES
AGREEMENTS

SUBM SSI ON OF LOCAL PLANS FOR EXEMPT
AREAS 1992-93 STATE SHARE
ADM NI STRATI VE CAP.

SCCI AL SERVI CES DI STRI CT | MPLI CATI ONS
OF CHAPTER 713 OF THE LAWS OF 1981
(HOVE ENERGY FAI R PRACTI CES ACT)

TRANSFER OF RESOURCES: CHANGES I N THE
VEDI CAL ASSI STANCE REG ONAL RATES

AIDS:  HEALTH | NSURANCE CONTI NUATI ON
PROGRAM FOR PERSONS W TH AIDS (Al DS
HEALTH | NSURANCE PROGRAM [ AHI P] )



DATE 01/ 10/ 02

DI VI SI ON

H&LTC

H&LTC

ES

H&LTC

ES
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ES
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ES
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ADM NI STRATI VE DI RECTI VES | SSUED DURI NG 1993

TRANS #

93

93

93

93

93

93

93

93

93

93

93

ADM 29

ADM 30

ADM 31

ADM 32

ADM 33

ADM 34

ADM 35

ADM 36

ADM 37

ADM 38

ADM 39

TRANS
DATE

09/ 21/ 93

09/ 22/ 93

09/ 24/ 93

10/ 13/ 93

10/ 19/ 93

10/ 28/ 93

11/ 09/ 93

11/18/93

11/ 23/ 93

12/ 15/ 93

12/ 29/ 93

SUBJECT
DOCUMENTATI ON AND VERI FI CATI ON
REQUI REMENTS FOR THE VEDI CAL

ASS| STANCE PROGRAM

VEDI CAL ASSI STANCE PAYMENT OF MEDI CARE
PART B PREM UMS FOR SPECIFIED LOW
| NCOVE MEDI CARE BENEFI Cl ARI ES ( SLI MBS)

FILING UNIT: SOCI AL SECURI TY BENEFI TS
RECEI VED BY CHI LDREN AND THEI R PARENTS

REVISION OF 1993 FEDERAL POVERTY
| NCOVE GUI DELI NES EFFECTIVE JULY 1,
1993

FILING UNT: ADDI NG PERSONS REPORTED
OR FOUND TO BE I N THE HOUSEHOLD

FOSTER CARE AND ADCPTI ON ASSI STANCE:
ELIGBILITY UNDER TITLE  IV-E
EMERGENCY ASSISTANCE FOR  FAM LI ES
(EAF),  AND THE SUPPLEMENTAL SECURI TY
| NCOVE PROGRAM ( SSI )

SHELTER ARREARS PAYMENTS ABOVE SHELTER
MAXIMUMS FOR RECIPIENTS OF AID TO
DEPENDENT CHI LDREN AND HOME RELI EF AND
REVI SED METHOD OF CALCULATI NG | NCOVE
UNDER EMERGENCY HOVE RELI EF

DELEGATI ON OF PERSONAL CARE SERVI CES
RESPONSI BI LI TI ES

FEDERAL COST- OF- LI VI NG ADJUSTMENT I'N
SCCI AL SECURITY AND  SUPPLEMENTAL
SECURITY |INCOVE (SSI) BENEFITS AND
| MPACT ON DEPARTMENT PROGRAMS

PUBLI C ASS| STANCE CATEGORY
CLARI FI CATI ON

USE OF EAF FOR THE PROVISION OF
SERVI CES



DATE 01/ 10/ 02

Attachnent Il Page 1 of 12

DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT

TRANS # TRANS
DATE

93 ADM 16 07/12/93

93 ADM 25 09/01/93

SUBJECT & PURPOSE

STATEWDE CH LD SUPPORT COLLECTION GOALS SFY
1992-93

To notify each social services district of its
ADC/ | V-D Child Support collection goal for the
State Fiscal Year ending March 31, 1993, as
requi red by subdivision 5  section 111-b of the
Soci al Services Law.

SUBM SSI ON OF LOCAL PLANS FOR EXEMPT AREAS 1992-
93 STATE SHARE ADM NI STRATI VE CAP

To provi de instructions to social services
districts for the subnission of plans to the
Departnment for activities exenpt fromthe State
share cap on admnistrative costs for State
Fi scal Year 1992-93.



DATE 01/ 10/ 02

TRANS #

93 ADM 19

92 ADM 22

93 ADM 23

93 ADM 24

93 ADM 34

Attachnent Il Page 2 of 12

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS
DATE

07/ 28/ 93

08/ 19/ 93

08/ 24/ 93

08/ 27/ 93

10/ 28/ 93

SUBJECT & PURPOSE

DI SSEM NATI ON OF FAM LY SERVI CE PLANS AND CERTAI N
ASSESSMVENT | NFORMATI ON ( CHAPTER 725 OF THE LAWS
OF 1992)

To provide policy inplications and guidance to
social service districts and voluntary child
caring agencies which serve foster children and
their famlies regarding Chapter 725 of the Laws
of 1992, pendi ng i ssuance of anended
regul ati ons.

CH LD CARE: REVI SED MARKET RATES

To advi se social services districts of revised
policies and procedures related to nmarket rates
for child care services and the new maximum
anmounts of reinbursenent available for child care
paynents regardl ess of funding source.

PROTECTI VE SERVI CES FOR ADULTS: | NTAKE

To clarify social services district (district)
responsibilities for responding to Protective
Services for Adults(PSA) referrals as defined in
Section 457.1(c)(2) of the Departnment's
regul ati ons

MODEL CONTRACT FOR LOCAL PURCHASE OF RESI DENTI AL
DOVESTI C VI OLENCE SERVI CES AGREEMENTS

To advise you about a new nodel contract for
| ocal purchase of residential donestic violence
services agreenents which will becone effective
on or after Septenber 1, 1993.

FOSTER CARE AND ADCPTI ON ASSI STANCE:  ELI G BI LI TY
UNDER TITLE IV-E, EMERGENCY ASSI STANCE FOR
FAM LI ES (EAF), AND THE SUPPLEMENTAL SECURI TY
| NCOVE PROGRAM ( SSI )

To advise social services districts of the
ongoi ng requirenments of Title IV-E of the Socia
Security Act (SSA), including new federal policy
interpretations and audit results.



DATE 01/ 10/ 02

TRANS #

93 ADM 39

Attachnment 11 Page

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS SUBJECT & PURPOSE
DATE

12/ 29/ 93 USE OF EAF FOR THE PROVI SI ON OF SERVI CES

To provide clarification and direction to

services districts regarding changes

3

in

of 12

soci al

t he

Departnent's approach to the utilization of the
Energency Assistance to Needy Families

Children (EAF) program as it relates

provision of services including foster

mai nt enance.

W th

to the

care



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 ADM 02 02/01/93

93 ADM 04 02/ 25/93

93 ADM 05 03/02/93

93 ADM 07 03/09/93

Attachnent Il Page 4 of 12

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

PUBLI C HOUSI NG CHANGES TO SHELTER ALLOWANCES

To inform districts of changes to Departnent
regul ation 352.3.(d) that affect the amount of
the rent allowance for some househol ds residing
in public housing.

FURNI SHING OF SOCIAL SECURITY NUMBERS AS A
CONDI TI ON OF PUBLIC ASSI STANCE HOUSEHOLD
ELIG BILITY

To informsocial services districts (SSDs) of the
regul atory revision in support of federa
regul ations which requires that certain non-
appl ying household nmenbers furnish their Socia
Security Nunbers (SSNs) as a condition of a
househol d's eligibility for public assistance.

PUBLIC  ASSI STANCE ELIGBILITY: RETROACTI VE
PAYMENT PROCESS (DEALLUME V. PERALES)

To advise you that in the matter of DeAllaune v.
Perales the United States District Court (SDNY)
entered an order on June 4, 1992 which wll
result in the paynent of a retroactive benefit(s)
to certain public assistance (PA) recipients who
were in receipt of a fuel for heating allowance
bet ween November 1, 1985 and June 12, 1987. As a
result of the court order this Departnent and al

| ocal districts (excluding Al bany County) are
responsi bl e for providing the mandated paynents
to plaintiff class nenbers.

PA AND MA ELIGBILITY: CHANGES IN ADC- U
ELI G BI LI TY REQUI REMENTS

To advise districts of <changes in eligibility
requirenents for the Aid to Dependent Children of
Unenpl oyed (ADC-U) parents program



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 ADM 08 04/06/93

93 ADM 9  04/12/93

93 ADM 10 04/12/93

93 ADM 11 04/ 14/93

93 ADM 13 06/ 22/ 93

Attachnent Il Page 5 of 12

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

DI SQUALI FI CATIONS  FOR I NTENTI ONAL PROGRAM
VI OLATI ONS

To informsocial services districts (SSDs) of the
nmandate to inpl ement enhanced fraud prograns for
ADC and HR in conjunction with the already
exi sting fraud programfor Food Stanps.

QUARTERLY REPCORTI NG SYSTEM ( QRS)

To advise districts that the public assistance
nonthly reporting and retrospective budgeting
(MRRB) process has been replaced with a system
requiring quarterly reporting and prospective
budgeting for the cases of public assistance and
public assi stance - f ood stanp
appl i cants/recipi ents who have earned inconme. It
al so establishes for non-public assistance (NPA)
- food stanp applicant/recipients who have earned
i ncone. NPA- FS househol ds al ready are budgeted
usi ng prospective budgeting.

PUBLI C ASSI STANCE CONSCLI DATED POLI CY ON SECURI NG
HOUSI NG

This directive consolidates public assistance
policy on securing housing.

EMPLOYMENT- RELATED CHI LD CARE
DI SREGARDS/ SUPPLEMENTS AND QUARTERLY REPORTI NG
SYSTEM ( QRS)

To advise social services districts (SSDs) of
procedures for issuing enploynment-related child
care disregards and supplenents to PA recipients
as a result of the Departnment's inplenentation of
quarterly reporting.

PUBLI C ASSI STANCE Al EN SPONSOR DEEM NG MADI FI ED
BY THE M NINO AND RUI Z V. PERALES DECI SI ON

To direct social services districts not to
presunme the availability of an alien sponsor's
incone and resources in Honme Relief (HR) and PG
ADC and PG ADC cases.



DATE 01/ 10/ 02

TRANS #

93 ADM 20

93 ADM 21

93 ADM 26

93 ADM 31

TRANS
DATE

08/ 18/ 93

08/ 18/ 93

09/ 03/ 93

09/ 24/ 93

Attachnent Il Page 6 of 12

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

DSS- 2642 DOCUMENTATI ON REQUI REMENTS

To inform social services districts that use of
the form "DSS-2642: Docunentation Requirenents"”
is now nandated for each public assistance and
food stanmps cases in which the applicant or
reci pient is being asked to provide proof of an
eligibility factor.

UTI LI ZATI ON OF VETERAN S BENEFI TS AS A RESCOURCE

To rem nd social services districts (SSDs) of the
requi r enent t hat vet er ans and/ or their
dependent s, as a condition of Public Assistance
(PA) and Medical Assistance (MA) eligibility,
nust explore and utilize all available veterans
benefits.

SOCI AL SERVI CES DI STRI CT | MPLI CATI ONS OF CHAPTER
713 OF THE LAWS OF 1981 (HOVE ENERGY FAIR
PRACTI CES ACT)

To provide social services districts (SSD) wth
nodi fied procedures to handle utility conpany
referrals generated by the Honme Energy Fair
Practices Act (HEFPA) of 1981

FILING UNI T: SCCI AL SECURI TY BENEFI TS RECEI VED BY
CHI LDREN AND THEI R PARENTS

To cancel 83 ADM 7 "Jackson v. Blum Budgeti ng
RSDI Received by Persons Living with Public
Assi stance Applicants/ Recipients" and; (2) to
state policy related to RSDI recipients who are
required to be nenbers of an Aid to Dependent
Children (ADC) filing unit. RSDI neans Soci a
Security Retirenent, Survisors, or Disability
Benefits.




DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 ADM 33 10/19/93

93 ADM 35 11/09/93

93 ADM 37 11/23/93

Attachnent Il Page 7 of 12

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

FILING UNI T:  ADDI NG PERSONS REPORTED OR FOUND TO
BE I N THE HOUSEHOLD

To informdistricts about changes to Departnent
Regul ati ons 352.30(a) and 352.31(f). These
changes are intended to address cases where there
is a mnor dependent child applyng in the public
assi stance case (ADC or PGADC filing uni t
cases). This transmittal is not intended to
address Hone Relief individuals.

SHELTER ARREARS PAYMENTS ABOVE SHELTER NMAXI MUVS
FOR RECI PI ENTS OF Al D TO DEPENDENT CHI LDREN AND
HOVE RELI EF AND REVISED METHOD OF CALCULATI NG
| NCOVE UNDER EMERGENCY HOVE RELI EF

To advise social services districts (SSDs) of a
recent anmendnent to Depart nent regul ation
352.7(9)(5), authorized in the Aid to Localities
Budget for State Fiscal year 1993-94. Thi s
amendment affects the anount of the shelter
arrears that can be paid to prevent eviction or
foreclosure for recipients of Aid to Dependent
Children (ADC) or Hone Reief (HR).

Al so introduces a revised nethod of calculating
incone for Energency Home Relief (EHR). Thi s
nethod is based upon prospective budgting as
outlined in 93 ADM 9.

FEDERAL COST- OF- LI VING ADJUSTMENT IN  SOCI AL
SECURI TY AND SUPPLEMENTAL SECURI TY | NCOVE (SSI)
BENEFI TS AND | MPACT ON DEPARTMENT PROGRAMS

To advise social services districts of t he
January 1994 federal cost-of-1living adjustnent
(COLA) in Social Security (RSDI) benefits, and
its inmpact on public assistance (PA), MA, SSI and
FS; the pass-through of the January 1, 1994
federal COLA in federal Supplenental Security
Income (SSI) benefits; and the inpact of the
increased SSI Congregate Care benefit |evels and
increased mninum personal needs al | owances
( PNAs) .



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 ADM 38 12/15/93

Attachnent Il Page 8 of 12

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

PUBLI C ASSI STANCE CATEGORY CLARI FI CATI ON

To define the distinction between the Honme Reli ef
cat egory and t he PG ADC category. this
distinction is inportant when deciding which
cases are subject to certain policies that apply
only to individuals or cases that are in the Hone
Rel i ef category.



DATE 01/ 10/ 02

Attachnent Il Page 9 of 12

DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

93 ADM 01 01/11/93

93 ADM 03 02/09/93

93 ADM 06 03/04/93

93 ADM 12 06/ 15/93

SUBJECT & PURPOSE

NEW YORK NMANAGED CARE PCLICY AND PROCEDURAL
MANUAL

To distribute the revised New York State WManaged
Care Policy and Procedure Manual . Thi s Manua
repl aces the draft version which was distributed
in March as 92 LCM 50.

FEDERAL REI MBURSEMENT FOR OUTSTANDI NG WORKERS
UNDER OBRA 90

To advise districts of procedures to claim
federal financial participation (FFP) for certain
expenses associated with Medical Assistance (M)
outreach as required under the Omibus Budget
Reconciliation Act of 1990 (OBRA 90).

| NCREASED MEDI CAL ASSI STANCE | NCOVE AND RESOURCE
STANDARDS AND FEDERAL POVERTY | NCOVE GUI DELI NES
FOR 1993

To informsocial services districts (SSDs) of the
regul atory revision in support of federa

regulatins which requires that certain non-
appl ying household nenbers furnish their Socia

Security Nunbers (SSNs) as a condition of a
househol d's eligibility for public assistance.

| DENTI FI CATI ON OF QUALI FI ED VEDI CARE
BENEFI Cl ARI ES (QVBS) AND MEDI CAL ASSI STANCE ( MA
PAYMENT FOR QVBS OF CERTAI N COSTS NOT OTHERW SE
COVERED UNDER THE MA PROGRAM

To advise social services districts of t he
actions to be taken to:

Ensure systens identification of all Qualified
Medi care Beneficiaries (QvBs); and

Allow for Medical Assistance (MA) paynment of
Medi care deducti bl es and coi nsurance for services
covered under the Medicare program but not
ot herwi se covered under NA



DATE 01/ 10/ 02

Attachnent Il Page 10 of 12

DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

93 ADM 14 06/ 25/ 93

93 ADM 15 07/09/93

93 ADM 17 07/14/93

93 ADM 18 07/28/93

SUBJECT & PURPOSE

NEW PRCCEDURES FOR ELI G Bl LI TY WORKERS REGARDI NG
I NQUI RY OF THI RD PARTY RESOURCES

To advise social services districts of new third
party resources (TPR) inquiry procedures. These
new procedures replace the inquiry procedures
established in "Third Party Resources (TPR)
Detection and Uilization" (87 ADM40). Al
ot her sections of that ADMrenmain in effect.

SUBCHAPTER A DAY TREATMENT SERVI CES

To provide social services districts with current
informati on regarding day treatnment prograns for
the devel opnental |y disabl ed and i nstructions for
ensuring proper State reinbursenent.

SPOUSAL | MPOVERI SHVENT: ALLOMNCE | NCREASES FOR
1993

To inform social services districts of t he
January, 1993 increases in the follow ng anbunts
used in determning Medical Assistance (MA)
eligibility for institutionalized spouse:
1. the nmaxinum comunity spouse resource
al | ownance (CSRA); and
2. the mnimm nonthly mai nt enance needs
al | onance (MMWNA) for a community spouse.

Also informs social services districts of the
January, 1993 increase in the famly nenber
al | owance (FMB) used in det erm ni ng the
eligibility of institutionalized spouses.

Further inforns social services districts of the
July, 1993 decrease in the FMA

CARE AT HOVE MEDICAID MODEL  WAIVER  HOVE
ADAPTATI ONS

To advi se social services districts of procedures
to be followed in the approval and paynent under
Medi cal Assistance (MA) of hone adaptations for
the Care At Home (CAH) | and Il Medicaid Mode
i ver program



DATE 01/ 10/ 02

Attachnent Il Page 11 of 12

DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

93 ADM 27 09/07/93

93 ADM 28 09/ 16/93

93 ADM 29 09/21/93

93 ADM 30 09/22/93

93 ADM 32 10/13/93

SUBJECT & PURPOSE

TRANSFER OF RESOURCES: CHANGES | N THE MEDI CAL
ASS| STANCE REG ONAL RATES

To notify social services districts of t he
January 1, 1993 revisions to the Medica
Assi stance (MA) regional rates used to determ ne
the period of limted coverage (penalty period)
for persons deternmined to have nmade prohibited
transfers of resources.

Al DS: HEALTH | NSURANCE CONTI NUATI ON PROGRAM FCOR
PERSONS W TH Al DS (Al DS HEALTH | NSURANCE PROGRAM
[ AHI P])

To advise social services districts of the
policies and procedures for admnistration of
Al DS Heal th | nsurance Program (AH P).

DOCUMENTATI ON AND  VERI FI CATI ON REQUI REMENTS FCOR
THE MEDI CAL ASSI STANCE PROGRAM

To advi se social services districts of revisions
to the eligibility docunentation and verification
requirenents for the Medical Assistance (M)
Program

VEDI CAL  ASSI STANCE PAYMENT OF MEDI CARE PART B
PREM UMS FOR SPECIFIED LOW |INCOVE  MEDI CARE
BENEFI Cl ARI ES ( SLI MBS)

To provide Medical Assistance (MA) paynents for
Medi care Part B premiuns for Specified Low | ncone
Medi care Beneficiaries (SLIMBs). The purpose of
this Admnistrative Directive is to provi de
soci al servi ces districts wth instructions
regarding how to i mpl ement this OBRA 90
requirenent.

REVISION OF 1993 FEDERAL POVERTY GU DELI NES
EFFECTI VE JULY 1, 1993

To advise social services districts of t he
revised federal incone official poverty Iline
(federal poverty line)



DATE 01/ 10/ 02

Attachnent Il Page 12 of 12

DI VI SI ON OF HEALTH & LONG TERM CARE

TRANS # TRANS
DATE

93 ADM 36 11/18/93

SUBJECT & PURPOSE

DELEGATI ON OF PERSONAL CARE SERVI CES
RESPONSI BI LI TI ES

To inform social services districts of policies
and procedures to be followed in the del egation
of per sonal care services program
responsibilities as defi ned in Regul ation
505.14(g) (1), (2), (3), and (4), currenly
performed by the social services district, to
providers of hone health or per sonal care
services or other entities. These policy and
procedural changes are required by Section 367-n
of the Social Services Law (SSL) as added by
Chapter 41 of the Laws of 1992. A copy of the
statute is included as Appendi x A



DATE 01/ 10/ 02

DI VI SI ON

OFO

ES

ES

ES

S&CD

ES

ES

ES

ES

ES

ES

ES

TRANS #

93

93

93

93

93

93

93

93

93

93

93

93

I NF-01

I NF- 02

I NF- 03

| NF- 04

I NF- 05

I NF- 06

I NF- 07

| NF- 08

I NF- 09

I NF- 10

I NF-11

I NF-12

TRANS
DATE

01/07/93

01/ 08/ 93

01/ 08/ 93

01/21/93

01/21/93

02/ 06/ 93

02/ 04/ 93

02/ 09/ 93

02/ 22/ 93

03/01/93

03/ 16/ 93

03/ 25/ 93

Attachnent 11l Page 1 of 4

| NFORVATI ONAL LETTERS | SSUED DURI NG 1993

SUBJECT

ANNUAL I NDEX OF ADM NI STRATI VE
DI RECTI VES, | NFORVATI ONAL LETTERS AND
MANUAL BULLETI NS FOR 1992

REVISION OF "SHELTER VERI FI CATI ON'
FORM ( DSS- 3668)

QUESTI ONS AND ANSWERS FROM MAY 21,
1992 TELECONFERENCE ON | MVEDI ATE NEEDS

CENTRALI ZED SSI PROGRAM COCRDI NATI ON

CHI LD CARE: REVI SED CLI ENT
NOTI FI CATI ON FORM5

REVI SI ON OF THE FOOD STAMP APPLI CATI ON
FOR SSI RECIPIENTS AND GROUP LIVING
RESI DENTS  (DSS-3035) AND (DSS- 3035
NYC) (REV. 9/92)

REVI SI ON OF APPLI CATI ONS (DSS-2921 AND
DSS 2921 NYC) AND ACCOMPANYI NG " HOW TO
COVPLETE" PUBLI CATI ONS (PUB. 1301 AND
PUB. 1301 NYC) AND " DECLARATI ON OF
Cl TI ZENSHI P/ | MM GRATI ON STATUS"  FORM
( DSS- 4060)

FOCD STAMP | NCOVE EXCLUSI ONS: NATI ONAL
COMMUNI TY SERVI CE ACT FUNDS

THE 1993 EARNED | NCOVE CREDI T CAMPAI GN

ELECTRONIC  BENEFI T I SSUANCE AND
CONTRCL SYSTEM (EBICS) QUESTI ONS AND
ANSVEERS

PA COST CONTAI NMVENT: | MPLEMENTATI ON OF
CERTAIN PROVISIONS OF CHAPTER 41 OF
THE LAWS OF 1992 - QUESTIONS AND
ANSVEERS

| NTERI M ASSI STANCE REI MBURSEMENT (| AR)
FOR MORE THAN ONE SOCI AL SERVI CES
DI STRI CT



DATE 01/ 10/ 02

DI VI SI ON

ES

S&CD

S&CD

ES

S&CD

ES

ES

H&LTC

H&LTC

ES

ES

S&CD

ES

TRANS #

93

93

93

93

93

93

93

93

93

93

93

93

93

I NF- 13

I NF-14

[ NF- 15

I NF- 16

I NF-17

| NF- 18

I NF- 19

I NF- 20

I NF-21

I NF-22

I NF- 23

I NF- 24

I NF- 25

TRANS
DATE

04/13/93

04/ 14/ 93

04/ 19/ 93

04/ 27/ 93

04/ 30/ 93

05/ 10/ 93

05/ 18/ 93

05/ 25/ 93

06/ 10/ 93

06/11/93

06/11/93

06/11/93

06/ 17/ 93

Attachnent 11l Page 2 of 4

| NFORVATI ONAL LETTERS | SSUED DURI NG 1993

SUBJECT

REVI SI ON OF THE DSS-2287: "NOIICE OF
PLACEMENT INTO AND QUT OF A DSS
CERTI FI ED FAM LY TYPE HOVE ( CONGREGATE
CARE LEVEL I)"

"THE NEW YORK STATE RI SK ASSESSMENT
AND SERVICES  PLANNING  MODEL: A
FRAMEWORK FOR CHI LD PROTECTION AND
FAM LY PRESERVATI ON'

PROTECTI VE SERVI CES FOR ADULTS (PSA):
REVISED ADMSSION AND DI SCHARGE
CRITERIA FOR CERTIFIED HOVE HEALTH
AGENCI ES ( CHHAS)

FOOD STAMPS:  EXPEDI TED FOOD STAMP
SCREENI NG SHEET (DSS-3938) (REV. 1/93)

FAM LY TYPE HOVES FOR ADULTS: CLOSURE
W THOUT SURRENDER OF  OPERATI NG
CERTI FI CATE

CLARI FI CATION OF LUW SUM PQOLICY FOR
RETROACTI VE SSI RECI PI ENTS

REVI SED SSA FACT SHEET "SSI I N NEW
YORK"

GUI DELINES FOR  ORDERING AMBULETTE
TRANSPORTATI ON

OVRDD COLLOCATED DAY  TREATMENT
TRANSPORTATI ON

ECONOM C SECURI TY FORMS | MPLEMENTED,
REVI SED OR MADE OBSCLETE I N 1992

REVI SI ON OF  MANDATED  "PUBLIC
ASS| STANCE RECERTI FI CATION - MEDI CAL
ASSI STANCE STATUS ( DSS- 2114)

FAM LY TYPE HOVES FOR ADULTS: MODEL
FI RE/ SAFETY | NSPECTI ON REPORT

REVISION OF DSS-4398: "WWB  NOM
SERVI CES CODE CARDS' (DECEMBER, 1992
UPDATE)



DATE 01/ 10/ 02

DI VI SI ON

ES

ES

ES

ES

ES

S&CD

S&CD

ES

ES

ES

S&CD

S&CD

ES

Attachnent 11l Page 3 of 4

| NFORVATI ONAL LETTERS | SSUED DURI NG 1993

TRANS # TRANS SUBJECT
DATE

93 INF-26 06/23/93 REVI SI ON  OF CLI ENT | NFORMATI ON BOCKS:
DSS- 4148A, DSS-4148B AND 4148C

93 INF-27 06/28/93 REVISION OF "FOOD STAMP CHANGE REPORT
FORM (DSS-3151) (REV. 3/93)

93 INF-28 06/28/93 REVISION TO ABEL |NPUT SHEET (DSS-
3570A)

93 INF-29 07/13/93 RESTAURANT ALLOMNCES WHEN THREE MEALS
ARE PROVI DED

93 INF-30 07/13/93 SCCl AL SECURI TY ENUMERATI ON

93 INF-31 07/28/93 PLANS FOR A REVISION OF THE MODEL
FOSTER PARENT MANUAL

93 INF-32 08/18/93 ARTICLE 81 OF THE MENTAL HYG ENE LAW
RESPONSES TO INQU RIES AT REG ONAL
MEETINGS AND NOTICE OF  TECHN CAL
AVENDVENTS

93 INF-33 08/18/93 REQUEST FOR COWENTS ON REVI SION OF
THE "REQUEST FOR ACTI OV SERVI CES"
( DSS- 2640)

93 INF-34 09/01/93 DEPARTMENT OF HOUSI NG AND COMMUNI TY
RENEWAL ( DHCR) REGULATI ON ON SECURI TY
AGREEMENTS | N PUBLI C HOUSI NG

93 INF-35 09/02/93 REVISION OF "FS SEPARATE DETERM NATI ON
| NPUT FORM' ( DSS- 3558)

93 INF-36 09/03/93 PROTECTI VE  SERVICES FOR ADULTS:
REVI SI ONS TO PARTS 404 AND 457 OF THE
DEPARTMENT' S REGULATI ONS

93 INF-37 09/09/93 PROTECTI VE SERVI CES FOR ADULTS (PSA):
MODEL AGREEMENT W TH OFFI CE OF MENTAL
RETARDATI ON AND DEVEL OPMVENTAL
DI SABI LI TI ES ( OVRDD)

93 INF-38 09/10/93 REVISION OF "EMPLOYMENT VERI FI CATI ON'
FORM ( DSS- 3707)



DATE 01/ 10/ 02

DI VI SI ON

H&LTC

ES

H&LTC

ES

S&CD

ES

ES

ES

S&CD

ES

DLA

S&CD

ES

OFO

S&CD

Attachnent 11l Page 4 of 4

| NFORVATI ONAL LETTERS | SSUED DURI NG 1993

TRANS # TRANS SUBJECT
DATE

93 I NF-39 09/24/93 MENI NG TI' S QUTBREAK

93 INF-40 09/28/93 REVISI ON OF CERTI FI CATI ON GUI DE (DSS-
3570)

93 INF-41 09/29/93 INTRODUCTION OF “BANK |NQU RY AND
CLEARANCE MA- ONLY" ( DSS- 4369)

93 INF-42 10/07/93 REVI SI ON OF FOLLOM UP TO THE QUARTERLY
REPORTS (DSS-4310A AND DSS- 4310A NYC)

93 I NF-43 10/15/93 EXPEDI TI NG ADCPTI ON PROCEEDI NGS FOR
CHI LDREN | N FOSTER CARE

93 INF-44 10/18/93 REVISION OF "FOOD STAMP CHANGE REPORT
FORM (DSS-3151) (REV. 9/93)

93 INF-45 10/19/93 REVI SI ONS TO MANDATCRY CLI ENT NOTI CES

93 INF-46 11/04/93 INTRODUCTION OF "PA  AND  FS
CI TI ZENSHI P/ ALIEN STATUS DESK Al D'
(DSS- 4404)

93 INF-47 11/05/93 CONSOLI DATED  SERVI CES  PLAN: 1194
| NCOMVE ELI G BI LI TY STANDARDS

93 INF-48 11/16/93 EAF PCLICY CLARI FI CATI ON, NEW EAF
AUTHCORI ZATI CON, AND  QUESTI OXS AND
ANSWERS ON TRAINNNG OF  FEDERAL
MAXI M ZATI ON OF ADC AND EAF FOR PG ADC
CASES

93 INF-49 11/23/93 DI GEST OF LAW6 OF 1993 RELATING TO
SCCl AL SERVI CES

93 INF-50 12/01/93  ADOPTION  SUBSIDY PAYMENTS: ANNUAL
| NCOVE STANDARDS

93 INF-51 12/14/93 BUDCETI NG OF THE CHI LD CARE DI SREGARD
93 INF-52 12/15/93 REVI SED COVM SSI ONERS LI ST

93 INF-53 12/17/93 CH LD CARE: MARKET RATE SURVEY OF
PROVI DERS



DATE 01/ 10/ 02

TRANS #

93 INF-01

93 I NF-52

Attachnent IV Page 1 of 14

OFFI CE OF FI ELD OPERATI ONS

TRANS SUBJECT & PURPOSE
DATE

01/07/93  ANNUAL INDEX OF ADM NI STRATI VE DI RECTI VES,
| NFORVATI ON LETTERS AND MANUAL BULLETI NS FOR 1992

To provide local district staff wth a desk
reference index to Administrative Directives,
Informational Letters and Manual Bulletins issued
in 1992.

12/ 15/ 93 REVI SED COWM SSI ONERS LI ST
To provide a current listing of local Socia

Servi ces Comm ssioners including addresses and
t el ephone nunbers



DATE 01/ 10/ 02

Attachnent IV Page 2 of 14

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS # TRANS
DATE

93 INF-05 01/21/93

93 I NF-14 04/ 14/93

93 I NF-15 04/19/93

93 INF-17 04/30/93

SUBJECT & PURPOSE

CH LD CARE: REVI SED CLI ENT NOTI FI CATI ON FORM5

To introduce revised fornms which nay be used by
soci al services districts to provide notification
to clients as required by Section 358 and Section
404 of Departnent regul ations. The attached
nodel notices may be used by social services
districts in admnistering the following child

care prograns: Low Incone Day Care services,
Title XX Child Care services, Transitional Child
Care services, At Risk Low Incone Child Care

services and Child Care and Developnent Bl ock
G ant services.

"THE NEW YORK STATE RI SK ASSESSMENT AND SERVI CES
PLANNI NG MODEL: A FRAMEWORK FOR CHI LD PROTECTI ON
AND FAM LY PRESERVATI ON'

To transmit the policy paper: The New York State
Ri sk Assessnment and Servi ces Pl anni ng Model : A
Fr amewor k For Child Protection and Famly
Preservati on.

PROTECTI VES SERVI CES FOR ADULTS (PSA):  REVI SED
ADM SSI ON  AND DI SCHARGE CRI TERI A FOR CERTI FI ED
HOVE HEALTH AGENCI ES ( CHHAS)

To inform |ocal social services districts of
amendnents to Section 763.5 of Title 10, NYCRR
[ Departnent of Health (DOH) regul ations].

FAM LY TYPE HOVES FOR ADULTS: CLOSURE W THOUT
SURRENDER OF OPERATI NG CERTI FI CATE

To remnd the | ocal social services districts of
the need to obtain the operating certificates of
all Famly Type Honmes for Adults which are
closing voluntarily.



DATE 01/ 10/ 02

Attachnent IV Page 3 of 14

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS # TRANS
DATE

93 INF-24 06/11/93

93 INF-31 07/28/93

93 INF-32 08/18/93

SUBJECT & PURPOSE

FAM LY TYPE HOMES FOR ADULTS: MODEL Fl RE/ SAFETY
I NSPECTI ON REPORT

To provide the local social services disticts
with a copy of a nobdel fire/safety inspection
report formthat the Departnent has devel oped for
the Fam |y Type Hone for Adults (FTHA) program

PLANS FOR A REVISION OF THE MODEL FOSTER PARENT
MANUAL

To advi se aut horized agencies of the Departnent's

pl an to enli st agency cooperation and
participation in a major revision of its nodel
foster parent nanual. The revision, which is

expected to be ready for distribution in late
1994, will replace the 1988 Mddel Foster Parent
Manual .

To request aut hori zed agenci es to begin
considering what changes and additionals to The
1988 Mbdel Foster Care Manual will be necessary
to mmke the next one a highly practical, usefu
docunent for foster parents.

ARTI CLE 81 OF THE MENTAL HYGQ ENE LAW RESPONSES
TO INQU RIES AT REG ONAL MEETI NGS AND NOTI CE OF
TECHNI CAL AMENDMVENTS

In March of 1993, the Departnent conducted six
regi onal technical assistance sessions on Article
81 of the Mental Hygiene Law (MHL): Pr oceedi ngs
for Appointnent of a guardian for Personal Needs
or Property Managenent. The purpose of this
release is to provide clarification regarding
certain questions raised during these sessions
and to informlocal social services districts of
techni cal amendnments to Article 81 ML



DATE 01/ 10/ 02

Attachnent IV Page 4 of 14

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS # TRANS
DATE

93 INF-36 09/03/93

93 INF-37 09/09/93

93 I NF-43 10/15/93

93 INF-47 11/05/93

SUBJECT & PURPOSE

PROTECTI VE SERVI CES FOR ADULTS: REVISIONS TO
PARTS 404 AND 457 OF THE DEPARTMENT' S REGULATI ONS

To advise the local social services districts of
the revisions to Parts 404 and 457 of the
Departnment's regul ations which becanme effective
on August 25, 1993. These regul atory revisions
strengthen the Protective Services for Adults
(PSA) intake process, reflect recent revisions to
the Mental Hygiene Law, and provide regulatory
relief to the local districts.

PROTECTI VE SERVICES FOR ADULTS (PSA): MODEL
AGREEMENT W TH OFFI CE OF MENTAL RETARDATI ON  AND
DEVELOPMENTAL DI SABI LI TI ES ( OVRDD)

To inform local social services districts of a
nodel agreenent which has been devel oped by the
Departnment and the Ofice of Mental Retardation
and Devel opnental Disabilities (OVRDD) concerning
t he i nkage between Protective Services for
Adults (PSA) and Devel opnent al Disabilities
Services Ofices (DDSO .

EXPEDI TI NG ADCPTI ON PROCEEDI NGS FOR CHI LDREN I N
FOSTER CARE

This will serve as an interim release pending
promul gati on of Departnment regul ati ons which wll
be filed on an energency basis to inplenent the
provi sions of Chapter 294 of the Laws of 1993 in
relation to expediting adoption proceedings for
children in foster care. It will also provide
clarification in response to inquiries regarding
i nplementation of the provisions of Chapter 588
of the Laws of 1991 which is the original chapter
law intended to deal wth expediting adoption
pr oceedi ngs.

CONSOLI DATED  SERVI CES  PLAN: 1194 I NCOVE
ELI G Bl LI TY STANDARDS

To transmt the 1994 i ncone standards to be used
in determining eligibilty for services.



DATE 01/ 10/ 02

TRANS #

93 INF-50

93 I NF-53

Attachnment |1V Page

DI VI SI ON OF SERVI CES & COVMUNI TY DEVELOPMENT

TRANS SUBJECT & PURPOSE

DATE

12/01/93  ADOPTION  SUBSIDY  PAYMENTS: ANNUAL
STANDARDS

5

of 14

I NCOVE

To rem nd social services districts and voluntary

authorized agencies that the annua

i ncone

standards including the "Annual |ncome Schedul e
(AD-1)" found in section 421.24 of Departnent
regulatins were anmended effective Decenber 19

1992. Al districts that use the annua

i ncone

standards to determ ne nonthly subsidy paynents

must use the revi sed standards.

12/ 17/ 93 CH LD CARE: MARKET RATE SURVEY OF PROVI DERS

To solicit input fromsocial services districts

regarding the market rate survey which

Departnment will be conducting.

t he



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 INF-02 01/08/93

93 INF-03 01/08/93

93 INF-04 01/21/93

93 INF-06 02/06/93

Attachnent IV Page 6 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

REVISION OF "SHELTER VERI FI CATION' FORM ( DSS-
3668)

To introduce the revised DSS-3668: "Shel t er
Verification", commonly known as the "Landl ord
Cl ear ance".

QUESTIONS AND ANSWERS FROM MAY 21, 1992

TELECONFERENCE ON | MVEDI ATE NEEDS

To transnmit the attached questions and answers
fromthe May 21, 1992 tel econference on i mediate
needs. It was not possible for many of these
questions to be asked live during the
t el econf erence. The material is divided into
three parts: Inconme Support issues; Food Stanp
i ssues; and Energy issues. This material will
al so be incorported into the appropriate source
book pages.

CENTRALI ZED SSI PROGRAM COCRDI NATI ON

To rem nd social services districts of the
i mportance of coordinating district policy and
procedures anbng appropriate units (i.e.; Incone
Mai ntenance (1M, Medi cal Assi st ance (MA),
Enpl oynment and Services) regarding clients being
referred to apply for and pursue SSI benefits.

REVI SI ON TO THE FOOD STAMP APPLI CATION FOR SS
RECI PI ENTS AND GROUP LI VI NG RESI DENTS ( DSS- 3035)
AND DSS-3035 NYC) (REV. 9/92)

To introduce the revised (9/92) versions of the
DSS- 3035: "Food Stanp Application for SSI
Reci pients and Goup Living Residents" and the
DSS- 3035 NYC "Food Stanp Application for SSI
Reci pients and Goup Living Residents" (NYCQ
(copies attached). SSI recipients living al one
or with their spouse may be certified and
recertified by mail using the DSS-3035/DSS-3035
NYC. In addition, residents of group living
arrangenments nmay be recertified by mail using
t hese forns.



DATE 01/ 10/ 02

TRANS #

93 I NF-07

93 I NF-08

93 I NF-09

93 INF-10

93 INF-11

TRANS
DATE

02/ 04/ 93

02/ 09/ 93

02/ 22/ 93

03/01/93

03/ 16/ 93

Attachnent IV Page 7 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

REVISION OF APPLI CATI ONS (DSS-2921 AND DSS- 2921
NYC) AND ACCOWPANYING "HOW TO  COWPLETE"
PUBLI CATIONS (PUB. 1301 AND PUB. 1301 NYC) AND
" DECLARATI ON OF CI TI ZENSHI P/ | MM GRATI ON  STATUS"
FORM ( DSS- 4060)

To introduce revisions to the nanadated Upstate
and New York City Applications (DSS-2921 and DSS-
2921 NYO), the mandated acconpanying "How to
Conpl ete" publications (Pub. 1301, Pub. 1301 NYC)
and t he mandat ed "Decl aration of
Citizenship/Immigration Status" form (DSS-4060)
(copies attached). The Revision Date was changed
to "6/92" on all forns. Pl ease note that the
revi sed Spanish versions of these forns will be
avai l abl e at approximately the sane tine.

FOCOD STAMP | NCOVE EXCLUSI ONS:  NATI oNAL COVMUNI TY
SERVI CE ACT FUNDS

Provides clarification regarding an added Food
Stanp i ncone excl usion.

THE 1993 EARNED | NCOVE CREDI T CAMPAI GN

Earned Income Credit (EIC) availability to |ow
i ncone and public assistance househol ds.

ELECTRONIC BENEFI T | SSUANCE AND CONTROL SYSTEM
(EBI CS) QUESTI ONS AND ANSVERS

To share with local districts questions and
answers which have been raised at the Electronic
Benefits |Issuance and Control System (EBICS)
regi onal training sessions.

PA COST CONTAI NVENT: | MPLEMENTATI ON OF CERTAIN
PROVI SI ONS OF CHAPTER 41 OF THE LAWS OF 1992 -
QUESTI ONS AND ANSWVERS

To informsocial services districts of questions
recei ved by t he Depart nent on PA  cost
contai nment: |nplenentation of Certain Provisions
of Chapter 41 of the Laws of 1992 (92 AMD 26) and
their respective answers are attached.



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 INF-12 03/25/93

93 INF-13 04/13/93

93 INF-16 04/27/93

93 INF-18 05/10/93

93 INF-19 05/18/9

Attachnent IV Page 8 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

| NTERIM ASSI STANCE REI MBURSEMENT (1 AR) FOR MORE
THAN ONE SOCI AL SERVI CES DI STRI CT

To remind SSDs of the procedure to follow when
t hey receive | AR check(s) for HR/ PA-ADC/ VA
reci pi ents whose | AR check covers a period during
which the recipient received benefits for nore
t han one SSD.

REVI SION OF THE DSS-2287: "NOTlI CE OF PLACEMENT
| NTO AND QUT OF A DSS CERTI FI ED FAM LY TYPE HOMVE
( CONGREGATE CARE LEVEL 1)*"

To revise DSS-2287, fornerly entitled "Placenent
Notification for SSI State Suppl erment " and
retitled "Notice of Placnent Into and Qut of a
DSS Certified Fam |y Type Hone and to inform the
soci al services districts of the wvarious
revisions to nore clearly delineate its function
and to elinminate obsol ete references.

FOOD STAMPS: EXPEDI TED FOOD STAMP SCREENI NG SHEET
(DSS-3938) (REV. 1/93)

To introduce the revised DSS-3938: "Expedit ed
Food Stanp Screening Sheet" (Rev. 1/93)

CLARI FI CATION OF LUWP SUM POLI CY FOR RETROACTI VE
SSI RECI Pl ENTS

To inform districts how to treat public
assistance recipients who receive a |lunp sum
Social Security benefit RSDI in one nonth and
|ater receive a |lunp sum Suppl enmentat! Security
I ncome (SSI) benefit in a followi ng nonth, which
is retroactive to the nonth the |unp sum RSDI
benefit was received.

REVI SED SSA FACT SHEET "SSI I N NEW YORK"

To informlocal social services districts of the
availability of the revised Social Security
Admi ni stration (SSA) Fact sheet entitled "SSI in
New Yor k".



DATE 01/ 10/ 02

TRANS #

93 I NF-22

93 I NF-23

93 I NF-25

93 I NF- 26

93 I NF-27

TRANS
DATE

06/11/93

06/11/93

06/17/93

06/ 23/ 93

06/ 28/ 93

Attachnent IV Page 9 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

ECONOM C SECURI TY FORMS | MPLEMENTED, REVISED OR
MADE OBSOLETE I N 1992

To provide |local social services districts with a
list of the Departnent's Econom c Security forms,
i ncl udi ng client notices, theat were newy
i ntroduced, revised, or made obsolete in 1992.

REVISION OF MANDATED  "PUBLIC  ASSI STANCE
RECERTI CATI ON - MEDI CAL ASSI STANCE STATUS' (DSS-
2114)

To introduce the revised nandated DSS-2114:
"Public Assi stance Recertification - Medica
Assi st ance Status".

REVI SI ON OF DSS-4398: "WVS NON- SERVI CES COCDE
CARDS" ( DECEMBER, 1992 UPDATE)

To introduce the 12/92 revision of the DSS-4398:
"WWS Non- Servi ces Code Cards" (fornmerly WB-94).
The code cards are designed to assist exam ners
in locating WVS dat a-entered and system gener at ed
codes.

REVI SI ON OF CLI ENT | NFORVATI ON BOOKS:

DSS- 4148A - "WHAT YOU SHOULD KNOW ABOUT YCUR
RI GHTS AND RESPONSI Bl LI TI ES (WHEN APPLYI NG FOR OR
RECEI VI NG SOCI AL SERVI CES) "

DSS-4148B - "VWHAT YOU SHOULD KNOW ABOUT SOCI AL
SERVI CES PROGRAMS'

DSS- 4148/ C - "WHAT YOU SHOULD KNOW I F YOU HAVE AN
EMERGENCY"

To inform local districts that t he dient
| nformati on Books, DSS-4148A, DSS-4148B, and DSS-
4148C have been revised.

REVI SI ON OF "FOOD STAMP CHANGE REPORT FORM  DSS-
3151) (REV. 3/93)

To introduce the revised (3/93) "Food Stanp
Change Report Forn' (DSS-3151). This form is
used by local districts to solicit information
from Food Stanmp recipients on changes in
househol d circunst ances. Pl ease note that the
Spani sh version will also be revised.



DATE 01/ 10/ 02

TRANS #

93 I NF-28
93 I NF-29
93 INF-30
93 I NF-33
93 I NF-34

TRANS
DATE

06/ 28/ 93

07/13/93

07/13/93

08/ 20/ 93

09/ 01/ 93

93 INF-35 09/02/93

Attachnent IV Page 10 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

REVI SI ON TO ABEL | NPUT SHEET ( DSS-3570A)

To introduce the 4/93 version of the DSS-3570A:
ABEL | nput Sheet.

RESTAURANT  ALLOMNCES WHEN THREE MEALS ARE
PROVI DED

To informdistricts of a recent anmendnent to
Department regul ations which clarifies Departnent
policy on the provision of restaurant allowances.

Soci al Security Enureration

To informsocial services district (SSD) staff of
error trends that have been noted by the Socia
Security Administration (SSA) in the conpletion
of the SS-5/DSS-4000 - Application for a Socia
Security Card form

Request for Comments on Revision of the "Request
For Action/ Services" (DSS-2640)

To solicit coments on the upcom ng revision of
the DSS-2640: "Request for Action/Services".

DEPARTMENT OF HOUSING AND COVMUNITY  RENEWAL
(DHCR) REGULATION ON SECURI TY AGREEMENTS I[N
PUBLI C HOUSI NG

To inform Social Services District's (SSD's) of
recent anendnents to DHCR regulations which
af f ect public assi stance recipients and
Suppl emrental Security Inconme (SSI) recipients in
publ i c housi ng.

REVISION OF "FS SEPARATE DETERM NATION | NPUT
FORM ( DSS- 3558)

To introduce the revised DSS-3558: "Food Stanp
Separate Determination Form. This form supports
the Upstate WVB Separate Determnine Process and is
used to collect the informati on needed to conduct
separate determ nations for Food Stanps when a
Publ i c Assistance case is closed.



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 INF-38 09/10/93

93 INF-40 09/28/93

93 INF-42 10/07/93

93 I NF-44 10/18/93

93 INF-45 10/19/93

93 INF-46 11/04/93

Attachnent IV Page 11 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

REVI SI ON OF " EMPLOYMENT VER! FI CATI ON' FORM  ( DSS-
3707)

To i ntroduce t he revi sed " Enpl oynent
Verification' form (DSS-3707). The form is
designed to be mailed directly to an enpl oyer at
the time of application or recertification.

REVI SI ON OF CERTI FI CATI ON GUI DE ( DSS- 3570)

To introduce revisions to the worker-conpleted
eligibility determ nation form DSS- 3570:
"Certification Guide".

REVISION OF FOLLOMUP TO THE QUARTERLY REPORTS
(DSS- 4310A AND DSS- 4310A NYC)

To introduce revisions to the nmandated "Fol | ow Up
To The Quarterly Report" form (DSS-4310A) and to
informupstate local district and NYCUHRA that a
separate version of this form (DSS-4310A NYC) has
been devel oped for New York City. The revised
Spani sh versions of these forns will be avail able
at approximately the sane tine.

REVI SI ON OF "FOOD STAMP CHANGE REPORT FORM' ( DSS-
3151) (REV. 9/93)

To introduce the revised (9/93) "Food Stanp
Change Report Fornm' (DSS-3151). The nandat ed
form is used by local districts to solicit
informati on from Food Stanp recipients on changes
i n household circunmstances. Please note that the
Spani sh version will al so be revised.

REVI SI ONS TO MANDATCRY CLI ENT NOTI CES

To notify local districts of the fol | owi ng
changes to certain nmandatory client notices.

| NTRODUCTION OF "PA AND FS CITIZENSH P/ ALl EN
STATUS DESK Al D' (DSS-4404)

To introduce the new DSS-4404: "PA and FS
Citizenship/Aien Status Desk A d".



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 INF-48 11/16/93

93 INF-51 12/10/93

Attachnent IV Page 12 of 14

DI VI SI ON OF ECONOM C SECURI TY

SUBJECT & PURPOSE

EAF POLI CY CLARI FI CATI ON, NEW EAF AUTHORI ZATI ON,
AND QUESTI ONS AND ANSVEERS ON TRAI NI NG OF FEDERAL
MAXI M ZATI ON OF ADC AND EAF FOR PG ADC CASES

To transmit questions and answers that were the
result of recent training of certain selected
districts on maxim zing federal reinbursenent for
cases that are categorized as PG ADC (HRPG in

NYC), or HR in sone caes. The release also
contains a sunmary of the EAF policies that were
di scussed at the training. The policies
transmtted in this training have been

incorporated into the IM Institute's training
curriculumand the Public Assistance Source Book.

BUDCETI NG OF THE CHI LD CARE DI SREGARD

To draw attention to the way that the child care
information is input on ABEL so that potentia
errors can be avoi ded. Because of the return to
prospective budgeting in January of this year,
workers are wusing frequency codes other than
nonthly (M when entering earned i ncome on ABEL
However, workers are not al ways renenbering to
convert the nmonthly <child care expense to an
anpbunt that 1is consistent wth the frequency
code.



DATE 01/ 10/ 02

TRANS # TRANS
DATE

93 INF-49 11/23/93
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DI VI SI ON OF LEGAL AFFAI RS

SUBJECT & PURPOSE

DIGEST OF LAWS OF 1993 RELATING TO SOC AL
SERVI CES

To highlight provisions of the Laws of 1993 and
to direct interested persons to the appropriate
provi sions of the | aw This Digest is neither
desi gned nor intended to considered as the
Departnment's interpretation of these laws for the
pur pose of inplenentation.



DATE 01/ 10/ 02

TRANS #

93 INF-20

93 INF-21

93 I NF-39

93 INF-41

Attachnent IV Page 14 of 14

DI VI SI ON OF HEALTH AND LONG TERM CARE

TRANS
DATE

05/ 24/ 93

06/ 10/ 93

09/ 24/ 93

09/ 29/ 93

SUBJECT & PURPOSE

GUI DELI NES FOR ORDERI NG AMBULETTE TRANSPORTATI ON

To informdistrict staff of guidelines to be used
by nedical practitioners in ordering anbulette
servi ces.

OVRDD COLLOCATED DAY TREATMENT PROGRAM

To advi se you of a new Ofice of Mnta
Ret ardati on and Devel opnent al Disabilities
( OVRDD) program called the Collocated Day
Treat ment Program

MENI NG TI S OUTBREAK
To provide |local social services districts wth

information on neningitis from DOH Bureau of
Comuni cabl e Di sease Contro

| NTRODUCTI ON OF " BANK | NQUI RY AND CLEARANCE MA-
ONLY" ( DSS- 4369)

To introduce the DSS-4369 "Bank Inquiry and
Cl earance MA-Only" form



DATE 01/ 10/ 02 Attachnent V Page 1 of 1

MANUAL BULLETI NS | SSUED DURI NG 1993

DIVISION TRANS # TRANS SUBJECT
DATE
VsQ 93 MB-01 09/ 14/93  ADM NI STRATIVE COST ALLOCATION FOR

FRAUD & ABUSE AND RANDOM MOVENT
STUDI ES



DATE 01/ 10/ 02
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DI VI SI ON OF MANAGEMENT SUPPORT AND QUALITY | MPROVEMENT
OFFI CE OF FI NANCI AL MANAGEMENT

TRANS #

93 MB-01

TRANS
DATE

09/ 14/ 93

SUBJECT & PURPOSE

ADM NI STRATI VE COST ALLOCATI ON FOR FRAUD & ABUSE
AND RANDOM MOVMENT STUDI ES

To incorporate into Bulletin 143b the claimng of
Fraud and Abuse activities as a separate function
(F-10) to obtain the enhanced Federal share
fundi ng of 75%for ADC public assistance fraud
investigations and the mnmandated State progam
Frond End Det ection System ( FEDS)

To incorporate in Bulleting 143b the procedures
for the wuse of a tel ephone Random Monent Study
(RVB) to allocate the administrative costs of the
eligibility determ nati on/incone mai nt enance
functions (F1) to the benefiting prograrns;

To revise the Schedule D-2 format and to renove
t he State and Local shares from Title XX
expendi t ures;

The addition of the Schedule D-17 "Distribution
of Al l ocat ed Cost s to ot her Rei nbursabl e
Progarns' DSS-3274, the Wl fare Managenent System
(WB allocation worksheet and the fringe benefit
calculation to the Automated C ai m ng system

The State Budgets enacted for State Fiscal years
92-93 and 93-94 contain the requirenent for a
| ocal share for Participant Reinbursenment and
Dependent Care Reinbursenent expenditures for
Food Stanp Enploynment and Trai ni ng program
partici pants. This local share requirement is
ef fective for expendi tures cl ai med for
rei moursenment on and after the original claim
submi ssion for October 1, 1992.
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RELEASES SUPERSEDED | N 1993

CANCELLED RELEASES AUTHCRI ZED BY
90 ADM 26 93 ADM 02
92 ADM 01 93 ADM 06
86 ADM 28 93 ADM 09
91 ADM 14

90 ADM 07 93 ADM 10
91 ADM 45

82 ADM 20 93 ADM 14
84 ADM 19

85 ADM 47

89 ADM 36

81 ADM 28 93 ADM 15
88 ADM 44 93 ADM 16
87 ADM 43

89 ADM 30

90 ADM 34

92 ADM 05

87 ADM 31 93 ADM 23
82 ADM 69 93 ADM 26
91 ADM 54 93 ADM 28
83 ADM 07 93 ADM 31
84 ADM 04 93 ADM 34
89 ADM 46 93 ADM 37
92 ADM 51

89 ADM 37 93 ADM 38

77 ADM 21 93 ADM 39



